FORD AMPHITHEATRE
ticket Set-Up Form

Please complete and fax to the box office at 323-871-5904

or e-mail to BKEETER@arts.lacounty.gov
Event Information
Check either
 FORMCHECKBOX 
 Rental
or
 FORMCHECKBOX 
 Summer Partnership Program

Event Name:
Performance date(s) and starting time(s):
Type of event: please check up to four event associations:

 FORMCHECKBOX 
 African

 FORMCHECKBOX 
 Asian

 FORMCHECKBOX 
 Bluegrass

 FORMCHECKBOX 
 Cabaret

 FORMCHECKBOX 
 Chamber

 FORMCHECKBOX 
 Choral

 FORMCHECKBOX 
 Circus

 FORMCHECKBOX 
 Classical

 FORMCHECKBOX 
 Comedy

 FORMCHECKBOX 
 Dance

 FORMCHECKBOX 
 Family

 FORMCHECKBOX 
 Film

 FORMCHECKBOX 
 Jazz

 FORMCHECKBOX 
 Latino

 FORMCHECKBOX 
 Pop & Rock

 FORMCHECKBOX 
 Theatre

 FORMCHECKBOX 
 World & Folk
 FORMCHECKBOX 
 Other, please specify:

Approx. length of performance:
Please indicate language of performance:

Suitable ages: Any age, adults only, etc.

Will you be filming the performance?

If yes, do you anticipate killing seats for camera positions?

Will you need steps for the performers to get to the seats?
If yes, we will kill seats in row AA.
Contact Information

Producing Company:

Primary Contact Name:

Address:

Phone:

E-mail:

Person(s) authorized to receive ticket sales information (include their emails):

Public contact and phone number (to provide to the public when necessary):

Seating & Pricing
Type of Seating (check one box):
 FORMCHECKBOX 
  General Admission      FORMCHECKBOX 
  Reserved Seats
Fill in your base ticket price(s)
Base Ticket Price:             

Second-Tier Base Ticket Price*:
*If you chose to have two prices, the first 19 rows (AA-K) will be the top price with 633 seats. The next 14 rows (L-Z) will be the second price with 617 seats, including 9 wheelchair seats.

Discount Structure for Summer Partnership Program shows:
See “Discount Ticket Information” sheet for clarification on Ford discount options.
A. Season Subscriber price: all partnership shows are part of the Ford’s subscription program in which orders for three or more events receive 20% off each adult ticket.
Please check if your organization wishes to allow the following discounts for its event:

B. Group price: 10% off on groups of 8-15, 20% off for 16 or more:   FORMCHECKBOX 
 yes    FORMCHECKBOX 
 no
C. Student price: all ages, $12.00:  
 FORMCHECKBOX 
 yes    FORMCHECKBOX 
 no
D. Child price: 12 and under, $12.00:  
 FORMCHECKBOX 
 yes    FORMCHECKBOX 
 no
E. Additional discounts? Please specify:  
Discounts for Rental shows:

Please specify all discounts (by price or percentage discount) to be offered:

Ticket Text
(Subject to change, fill out and we will make necessary adaptations)
Tickets have 3 lines of performance text, with space for maximum 25 characters per lines 1 and 3; maximum 30 characters per line 2.  No logos or special characters may be used.  Each letter, space and punctuation mark counts as one character (see online samples).
The following information will be printed on all tickets:

Theatre information: name, address, website, phone number
Performance/event (see template below to personalize) information

Performance standard information: day, date, time of performance

Ticketing information: ticket codes, type and price of ticket

Complete template below for personalized performance information; you may leave blank lines.
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Suggestion:

Line 1:
Producer’s Name
Line 2:
Event Name (Line 2 is always a larger, bold font)
Line 3:
Subheading or Details
Producer Ticket Holds
Please refer to the “County and Press Holds” document that lists the county and press hold locations; please do not choose those seats for your holds.  If your event has reserved seats, print each row and seat number to be held. If your event is general admission, write the total number of tickets to be held. Use one sheet per event.  Use additional pages, if necessary.

Total number of tickets:

 Row
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Thank you!

Remember to fax this form to the Box Office at 323-871-5904

or e-mail to BKeeter@arts.lacounty.gov
Once the complete Ticket Set-Up Form is received, the Ford Theatres Box Office can have your event ready and available for ticket-sales within 10 days*.
* Assuming all contracts and rental forms have been completed and received by the appropriate departments, tickets to your event can be authorized for sale.
* Special circumstances may delay ticket availability.  Such circumstances will be dealt with on an individual basis.
